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September 27, 2011

April 14, 2007
Ms. Betty Wigglesworth, Director

Can-Do Services

1234 Main Street

Utopia, Illinois 

RE: 
Project YES—Leverage Letter
2007 HUD NOFA- SHP

Dear Ms. Wigglesworth:
Martha by Mail, LLC (MBM) is delighted to participate in making Project YES a success.  If HUD funds this project, MBM will make the following donation to Can-Do Services, the sponsor of Project YES. 

· 3-Star Solid Color Sheet Sets, 200 thread-count, twin size. Quantity: 200 sets (includes one flat and one fitted sheet plus one pillowcase) in graphite and 200 sets in sky. (400 sets total).

· 3-Star Solid Color Comforters, assorted colors, twin size. I do hope you understand that while we can’t guarantee specific colors at this time, all comforters are machine washable, durable, wrinkle-free, and—most importantly—color-coordinated with our 3-Star bedding. Quantity: 400.

The value of the above listed supplies is $10,392.  MBM will make this one-time donation of resident bed linens to this transitional housing facility upon completion of the facility, or in three to five months, whichever comes first.

Because I know all too well the value of beautifying transitional housing, I must thank you again for the opportunity to assist Can-Do Services with Project YES.

Sincerely,
Martha Stalwart

Chief Executive Officer

Elements Required in Leveraging Letter


On letterhead, signed and dated by authorized representative


Project name/Project Sponsor receiving contribution


Source of funds—Name of organization making donation


Type of contribution—specify in-kind donation (e.g., building, equipment, materials, services, volunteer time.)


Donation is one-time only and cannot be claimed as leveraging for more than one project


Value of contribution, when donated items will be available, and use of donated items





Sample


Leveraging Letter








